Technology that Reaches and Teaches Every Student

TESOL 2004 Pre-convention Institute

Lesson Plan Template:

Lesson Plan Title:
Resumes

Concept / Topic:
jobs and careers



Standards Addressed (ESOL and Technology):
C/T12.2 The student will use application software to accomplish a variety of learning tasks. 
-Use advanced features of word processing, desktop publishing, graphics programs, and utilities in learning activities.

Specific Objectives (ESOL and Technology):
- Students will create a resume given sample resumes and a template.  Resume will be grammatically and factually correct.  Resume will be neat and easy to read.  It should contain:

- bullets

- different fonts

- different font styles

Assessment:
- Students will create a resume given sample resumes and a template.  Resume will be grammatically and factually correct.  Resume will be neat and easy to read.  It should contain:

- bullets

- different fonts

- different font styles



Procedures:


Students are working on a unit on careers.  As part of that unit, they have talked about occupations in their English classes and learned the names of many occupations.  In computer class, students have been using Microsoft Word and learning how to use different fonts, font styles, alignments, etc.


In this assignment, students will be given a model resume and a template and asked to create their own resume using Microsoft Word.



Procedures, cont.
beginning ESOL students:

1. Discuss Sample resume w/ instruction and fill out resume answer sheet.

2. Type Sample resume.

3. Fill out Resume template A.

4. Type own resume in Word.

5. Have peer proofread resume.

6. Revise.  Run spelling and grammar check.

7. Turn in resume.
high beginner ESOL students:

1. Fill out template B.  Use sample resume as a model.

2. Type own resume in Word.

3. Have peer proofread resume.

4. Revise.  Run spelling and grammar check.

5. Turn in resume.

Required Materials and equipment:
Microsoft Word.  Sample resumes.  Resume template.



Differentiation: (ESOL and /or technology? content, process, product, learning environment? Remember, language level may not correlate to technology skills)
See above under procedures for differentiation for higher and lower students.  

Other modifications: for students less familiar with Word, Sample resume will have guides to help students with Word (see sample).

For students less familiar with word very low levels of English, use Camtasia video to demonstration what to do.  Have them just type the model and answer questions about it rather than create own resume.



